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Relay For Life Online Standards
Treat your website as your “side kick”, a tool that can stand in for you if you’re unavailable.   Each Relay For Life website should be treated as such – if a community member has the web address, are they be able to get all of their questions answered based upon your website? 

The Basics:  Every Relay For Life website should have accurate event information, including:

· Date

· Start time

· Location, with directions and map 

· Schedule of events (when available) 

In order to keep your community informed, every Relay For Life Web site should also have: 
· Local American Cancer Society office information 

· Survivor celebration information and registration
· Luminaria form 

· Team Captains’ corner page to include:
· Role of the TC (responsibilities, etc)
· TC meetings (dates and location)
· Awards to strive for (Grand Club, All Star, etc.)

· Accounting procedures

· Sample Team Structure

· Online tips (Sign Up, Set Up, Send, Facebook app)

· Newsletters

· Sponsorship packet

· Up-to-date team and participant fundraising totals (offline donations)
· These should be updated at least every 4 weeks
· Fundraising handouts 

· Deadlines (early bird registration, t-shirt order, etc)
· All team and committee meeting information 

· Complete committee list with names, role and contact information 

· Community and Team Fundraisers
